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IDLookugx; Instructions for Use

Introduction

L5[221dZdJ A& (GKS LSNFSOG G22t F2NIf221Ay3q dzLJ AyR
and retrievingheir ID values. It can be used as a means of preparation prior to importing or simply

as a way of removing existing constituents from a cold list of prospects.

Note that the screenshots shown below are taken from the UK version. If IDLookup is rutid the
or Canada some of the field names will differ. The functionality however is identical.

Starting IDLookup

¢2 SylofS (GKS L5 [221dzld FdzyOlA2y G2 62Nl STFFSOI
WOAPQ 2NJ GF o6 RSt AividsSepdrated @itNdtolindividual d@luning. The R+ 4 |
instructions are as follows:

f GotoPlugins2y Ay (GKS STl KFIYR YSydAYyyiriRSWNDaE 9
LookuQ A Yy asi sh@vn belové

%] The Raiser's Edge - Sample Data . & = B [
.- - e SNae ey
File Edit View Go Favourites Tools Help
' 4 Back % Forward | Open in separate window
_ T il - (Build 5026)
/& b tome . Plug-Ins - Sample Data e
\/ Fundraising b Fundraising Effectiveness Project Plug-in b ID Lookup
= Effectiveness » Database Connection Viewer » Import Recurring Gifts
" Query Project Plug-n ) ) g 1o
» Sample Action Plug-in P Nonconstituent Merge Utility
= Database i
N, . Corection » Copy User Settings » Fund §raph )
‘5 ¥ Viewer » Raiser’s Edge 6 Post-Conversion Utility » What is a Plug-In?
: Sample fickion » Extend Pledge Utility P Read-Only Database Assistance Query Tool
g Reports Plug-n P User Margin Utility
HE Copy User
;.':" J Mail Settings
Raiser's Edge 6
g . Batch Post-Conversion
Utility
LA\
i - Bxend Pledge
Mapping Uity
¥ . ID Lookup
., Admin z
Import Recuming
Gifts
‘ Config Nonconstituent
T Merge Ltility
% Scanning Fund Graph
= What is a
", NetSoluti.. ~ Plugin?
‘ Read-Only
Database
@ Dashbo.. Assistance Query
Web Tool
-
Services User Margin
Utility
, Plugins s
Plug-Ins i
£ He'p @ (=]
o You can use plug-ins to help with various Raiser's Edge functions. For example, you can use the Post-
Conversion Assistant to help clean up your database after conversion.
You can alkn use the RF-API for Advanred Annlicatinn Davelonment antinnal madule tn intearate The =
i Welcome to The Raiser's Edge 7
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IDLookug Instructions for Use

Click on the link. The following screen will app

# IDLookup =)
Lookup File I
Control Report | i'
Output File I il

[~ Create a query of unique matches

r Show bio field values where multiples found (Excel
control report only) - Slows down processing

% Use criteria set with fewest multiple matches

How are multiple matches handled?
|V " Match only on multiples from previous criteria sets

Criteria Sets
Order | Description

al 4

This is the main lookup form where report file names are entered, search fields are mapped, the
search criteria sets are created and other options set.

Preparing the search

1 Ly GKS HoakNEFily OFsA SG RO (W 2&' ihei@lowinGscréeD&ill A O2 y
appear:
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-
st Select input file @
S~
| || « Projects » IDLookup.NET » testfiles v |44 || Search Lo
b 2 2 z
i ‘ Organize ~ EEE Views '~ . New Folder

Farorsetinke Name Date modified Type Size
=
![ Bocidn = accentsxds
3 L‘_.!_]] control.xls
| Recent Places :
ey :& Orgs UK sample.xls
W Cshtap @ Orgs US samplexls
More: 2» @Orgs US sample with length restrictions....
Folders v @:] output.xls
|| AppData ~ | B UK Sample DB.XLS
Bluetooth Softwi| || E]UK Sample DB - Copy.XLS
& Contacts E]Us sample DB.XLS
[l Desktop & Us Sample DB Email.xis
\gl- Documents @JUS Sample DB with length restrictions.X...
%] Downloads
!E Favorites
I Links
BED Murcie s
File niame:  Oras UK sample xds v [Excel {:xs) -
[ Open Iq [ Cancel ]

1 Here you can search through the relevant directories for your data file. When you have

located the file highlightitz & 2

Of A MDper@dy W

1 The plugn createsa Control Report and an Output File of the results. Before you can run

the plugin you must naméi K S & S
> aSIENDK F2NI Ly |
T (FRlénamellisld. FAE S Ay

ReportQ FTASE R
G6KS yIlYS 2

g2

FTAftSao ¢2 R?2

iKS W

1 Follow the same procedure to create the Output filloweveryou may either select an
existing file (which will be overwritten) or after navigating to the desired directory, type in
the name of thefile. Thethree fields look as follows:

Lookup File

Control Report

Output File

Q
iy

k=]
soping_|

1 After selecting a lookup file you are able tiwk on the mapping buttomandthe following

screen will appear:

(3]
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IDLookugx; Instructions for Use

o5 Link Fields Iil—J
........ Address Line 1 ) ! Field Mames to map
________ Ermai Fields in the file io
-------- Frt il > OgarisstonName
"""" First Name Prefemed Address Line 1
........ Gender
........ Maiden Name Prefemed City
........ Organisation . Prefemed Postcode
........ Postcode -
-------- Sumame Notes
-------- Title <<

Load...

Save...

Ok Cancel

1 The plugn will automatically match as many of the fields from your data file as it can, based
onthe column headings.
1 Itis possible to minimise or maximise the number of fields that are mapped as appropriate,
by using the chevrons in the middle of the screen.
1 If youfind that you are mapping many files of exactly the same format you may find it more
time effective to create a mapping template. To do this map an example file and click on
BavlD ® ¢ KS RANBOG2NE &SI NDODK aNaNd§fieingad £ € | LILIS | N
F LILINBLINA F 0SS f 2%wvelid 2y | yR Of AO| 2y W
1  When you next uséhe 1D Lookup plugn with a file of a matching file format to your
GSYLX I (S Méphbingd]0 &y i RS WR (KSYy F¢ZIRXSONSEES a
from the directory the appropriate mapping file and the correct fields will be mapped
automatically.
 Whenalthex St R& @2dz ySSR F2N) 0 KEQ@&SI NDK | NB Y LIJ

Managing the Search Criteria

IDLookup can be set up so that there are several sets of search criteria. If a unique match is not
found on the first criteria set a comparison will be made using suleseicriteria sets until the best
possible matchis found.

The search criteria are managed using the criteria set grid shown below.
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Criteria Sets

@
A

=1 o| /| ol

| By pressing the greeil | Fb&ton glyou can add a criteria set. The image below shows
several criteria sets that hav®en addedFor each set a description of the criteria used is
given. Note that for each field used in the criteria the corresponding field must exist and be
mapped in theLookup File(The exception is first name/initial where the same field can be
used br both.)

Criteria Sets

Order | Description

First initial, Sumame, Address 1, Max matches: 10

First name, Sumame, First half of postcode, Max matches: 10

R R

First name, Sumame, Spouse (jignore matches where main is found), Whole pog
First name, Sumame, Address 1, Max matches: 10 i

| »

‘]
=] ol | ol

{ Criteria sets can be edited by pressing e S ¥di buiitad ﬂ and removed by pressing

the red cross buttorﬁ

1 To change the priority order of the criteria sets use the up and down arrow buttons or drag
the row you want to change

1 Itis posdile to save criteria sets for later use or to load previously saved criteriaisetg

the saveEl or load il buttons respectively

Creating a Criteria Set
On pressing the greed | PoiRtON a new criteria set window appears as shown below.
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r

Lookup Criteria ﬁ
—Constituent Type —Address
Mumber of
L] Match On characters
 Individuals [~ Address Lines Al p—
" Organisations Check ad
—Biographical
MNumber of v A

Match On characters " Firstha
[ Gender
I~ Title e o Er=
™ First Name Al -

[ Check first name equivalents
[ First Initial — Other

[ All -
I Sumame & Use default collation
™ Maiden Name Al x " se a different collation
[ Organisation Al - ;I
[~ Surname/Org Name Aliases
[ Spouse Maximum matches I‘H]

I— :':- ere

Date of Birth
™" Date of & Filter |

0K I Cancel

Anexplanation of the different fields is given below:

Constituent Type

9 Itis possible to limit your search to either individual or organisation records only, or to
include both, byselectingthe appropriateradio button, shown below:

Constituent Type

= Al
" Individuals

" Organisations

Biographical

8]

Zeidman Development
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[9]

Biographical
Mumber of
Match On characters
[ Gender

[ Title A
| First Name Al

| Check first name equivalents
[ First Initial

| Surname Al
[ Maiden Name A
[ Organisation |

[ Surname/Crg Name Aliases

[ Spouse

-

[ Date of Birth

1 Seletthe fields to match on. Note that the more fields that are matched on, the less likely it
is to find a match. Howeveém such a casé a matchisfound, it is more likely to be a positive
match.
1 Where appropriate it is possible to select the numbecbéracters to match an
1 For surname/last name, organisation and maiden name it is possible to match on a soundex
value. Soundex functions calculate a number for each combinations of letters so that the
Y I YZidhag ¢2dzZ R KI @S (GKS &lYS @LftdsS a a%ARYL )

v First Name

I~ First Initial 2 =
™ Sirname .
1 Forfirst name it is also possible to search the first name equivalents. For example a first

name equivalent may have been set up fotonstituentt w2 6 SNIi ¢ a2 GKFG AF 0
Gw20éX G.20¢6 2N) a.2008é FT2NJ SEI Yillbe$ornd! NB Ay
¢ K Surns#me/Org Name Aliasdick boxwill check any aliases that may have been entered
for an individual or organisation.
1 TheW{ LJ2tidk38xEs allow you to use spousal information as an identifier in the search. If
you check this box #n you are also offered the option to ignore spousal matches if the
main record you are searching for is found. E.g. A household may consist of Jenny and Jim
Smith (main constituent and spouse respectively). If you are searching on initial and address
then6 2 0K YIF GOKSa gAft 0S FT2dzyR® |1 26SOSNI AT (GKS
will be ignored.
1 The Date of Birth tick box will match fuzzy dates both in the file and on the record. For
SEFYLX S GKSNB 6Aff 08 | kYIMk@OcxE 2yRIRY TKISS
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Ad I RIFIGS ampctTéd ¢KSNB gAtf | faz

0S I YI GOK
aMmipcTé o6dzi 2y UKS NBO2NR GKS RIGS A& dnoknmk
as the Windows settings. The fuzzyiidd N3zt Sa | NB GKS &l yYS Fa Ay ¢
Address
Address
Mumber of
Match On characters
| Address Lines Al
[
| Postcode
0
o~
| Email

f LT @&2dz K| @Addresk Liiied® R T & 8 6 Rie dildteSsequivaied® WiA Ol 02E |
enabled. This allows you to match on address abbreviations that may exist within your

database. For morformation on viewing and customising the address equivalents see
Advanced Options later in this document.

9 Itis possible to expand or limit your search to either half or the whole of your postcode, by
OK S O1 AAMA NFsHAT orlyCoption buttons.

Other

Other

(* |se default collation

" Use g different collation

=

Maxamum matches 10

Filter

[10] Zeidman Development
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1 The collation is the way in which the database treats.i€ke entries consist of alphabet
types and methods of comparison and sorting. In the majority of cieedefault collation
gAff AdzZFFAOS oAl ¢Aff Bd§dstHDies).(HEvvedbly Bctingl & | &
one of the alternatives it is possible to make the search case sensitive or accentinsensitive.
C2NJ Y2NB AYyF2NXIGA2y aLlslF{ (2 @&2dz2NJ 2NBFyAal

Other

" |se default collation

{* |Jse a different collation

=l
Latin1_General_CI_Al 2
Latin1_General_CI_AI_WS
M Latin1_General _CI_AI_KS

qLatin1_General_C1_AI_KS5_WS5

Latin1_General_CI_AS
Latin1_General_CI_AS_WS5
Latin1_General_CI_AS_KS
—latinl_General Cl_AS KS Wi T

f ¢ K Blaxifdum matchesTigure allowsyou to limit the number of matches per record in
your search file. Therefore, if there are many duplicates in your database or multiple
matches are found for your given criteria, you can limit the number of results returned in the
Outputfile.

 ThefinaF dzy OG A 2y A yFiltaitKdA 4¢ KIASEO (IFAf2fy2 A& &42 dz (2 FAE G ST
database taa query of constituentsspecific Constituent codes atwal Constituent
FGOGNROdzISAP EilerQe 2dzi 0 ¥ Ol KBy T2KE2WAy3a AONBSY
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Filter Attributes and Constituent Codes

™ Restrict lookup to only this query

[ Filter on Attributes

# of Family Members -
Anniversary

m

Dietary Preference
Ina
Interests

™ Filter on Constituent Codes

Acknowledgee
Alumnus
Board Member

Comporate Member

orporation \ousiness
Curmrent Parent

Include Only...

Include Only...

82dz KI @5

A ¥ 4 A x

9 You can select a query of constituents that will filter the results. Only the results appearing
in the query will be matched against the critetia.
Here, you have access to your full table of Constituent Code entries and Constituent
Attribute entries. Usinghe arrowsyou can select as many or as few as you vadiiter on.
2 KSY

LIIJNB LINKA F GS FAL G

When the critieria set has been created préss 6 &dd it to the list of criteria sets to be
used for this lookup.

Y1n order to make IDLookup as efficient as poksithe query is only run once whehe value idirst set.If the
results change during an IDLookup session then these will not be reflected in the output

[12
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Further Search Options

[ Creste a guery of unigue matches

Show bio field values where multiples found (BExcel
control report anly) - Slows down processing

f LT &2 dLréakeQuery 6f fRjuedatche) 62E (G KSyYy | |jdzSNe gAft 0o
all of the uniqueconstituentsfound on the database that match your given criteria.
1 LT e2dd €2 @1 0 & KB A the calrbl fepla® &ilthrkidd@ the biographical
details of all multiple results found. With this information it will be easier to determine the
correct match. This only works when Excel is used for the control report format and it may
slow down your processing. SS WwdzyyAy 3 GKS [221daJQ 6St2¢ 7T

How are multiple matches handled?
{+ |lze criteria set with fewest multiple matches

" Match only on multiples from previous criteria sets

The lookup process loops through all the criteria sets that you supply. Where there are multiple
matches the process can do one of two things.

With the first option, the plugn takes each criteria satdividually and selects the criteria that
produced the fewest matches.

With the second option, the plugn uses the multiples for each subsequent criteria set so that
depending on the criteria the multiples may get fewer and fewer. With this optiorbess suited to
select a lax criteria set to begin with and move on to increasingly detailed criteria.

Running the Lookup

1 To startthe lookupQt A O Startd & &BniitRBeymain lookup screen

9 If there are any errors that prevent you from proceeglithese will be displayed with a
warning symbol alongside the area that needs correcting. The image below shows that no
criteria sets have been added:

[13] Zeidman Development
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[=1p o| | ol

1 Whenthe lookuphas startedthe progress bar will show the amount processed. By hovering
with the mouse over the progress bar the exact numbers will show:

B 4| ol /| o
Sert | Cancel
Processed 46 of 173

 ,2dz 6Aff 0SCande® S iR DI AIO|IRY W22 dzlJ 4 | yeida

5

1 To view your results go to the directory where your 3 files are stored.

 Theorignd¥Af S A Yook 236 RSowWtt 0S5 dzy OKFy3ISR

Control Report
¢ KS8onwlRepor? ONBIF GSR gAfft 221 Fa F2ftft26aY

A | B
IDLookupTest Control Report

Date run 28/01/2009 12:34

Import file E:\Projects\IDLookup.NET\testfiles\UK Sample DB.XLS
Exception File E:\Projects\IDLookup.NET\testfiles\output.xls
Number of Rows 174

Time Finished 28/01/2009 12:35

Mumber of records processed 173

Mumber of unique records found 159
Mumber of mulitiple match records 4

Number of zero match records 10

Number of Exceptions [}

Criteriaset 1 First initial, Surname, Address 1, Max matches: 10

Criteria set 2 First name, Surname, First half of postcode, Max matches:10

Criteria set 3 First name, Surname, Spouse (ignore matches where main is found), Whole postcode, Max matches:10
Criteria set4 First name, Surname, Address 1, Max matches:10

Unique Matches using criteria set1 155
Unique Matches using criteria set2 0
Unique Matches using criteria set3 0
Unique Matches using criteria set4 4

2|R[2[8]6[8 <56 2|55 |2 (8]0 |=|v|o|w|a [« |v |~ 4
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IDLookugx; Instructions for Use

1 This shows a summary of the lookup including the number of matches, multiple matches and
zero matches, a description of the differemiteria sets used and the number of unique
matches using the different criteria sets

38
39
a0
41
M 4 » M| Summary ~ Errors - Sheet3d %0

Ready ﬂ

f ¢KAA R20dzySyd 02y il AySammanQuticNdobtaing thedshatisteyly S Yy I Y'S
result shown above, theecondy | Y ERRor¥ ¢ K A OnKanyOeRogplidnsThes may
be programmatic errors or errors reaching the database

Output File - Matches
¢ KButpitfileQ GAff 0 SrWbokup Filhith &fiithed7 Botlizmns aded to the
beginning of the data. Note: for a more detailed output select an Excel ftleeasutput.
Much of the functionality is diminished when using a CSV file.

| oy - 3 outputali [Compatiibty Mode] - Microsol Sxcel =2 X
3)
Fame Insert Fage Lapaut Frrwdr Dats Rewiew Vo Orseliper ®w - = X
[ M8 . £ =
| | i
B D E F G H
1 Best Match Found In  Constituent Id import 1D Multiple Beference No Multiple Constituent id Multiple import i) Malches Fist Name  Supame  Pre
H2h 3334 00001-079-0000513 i £ric Suares 339
3 'E Nicholas Vincanmt
s 2336 00001-079.0000513 1 £dith Thama 12¢
00001-U7-
BE37 0000519;
s A n 190 00001 -079-0000520 2 Michasl Simpson X
v i
00001-075
8837 000519,
(o 13 120 00001-073-0000320 2 Mary Simpson 300
11 09 00001-079-00000005 34 1 Margeret  Murphy 148
1 '..'. 00001-079- '1 A Virgem 1433
) ".-17 00001-079-0000 3 'l Willa Kent 125
1w 148 00001-079-C000000543 it Francis Baker a5
1 151 £0001-079-0000000545 "1 j0s6ph &locm &<
121 Sas 00001.073.0000000557 1 Carl Rhodes  3eC)
v v ’
131 195 00001-073-0000000550 1 xyle Rhodes 1
181 FE 00001-079-0000000552 % Stella vitte
15 ,l " “0 OO OO0 S - ’l AT (arsmn e r
4 0 5| Matches Mukples | Shestd  *J Ay e
sy | 2] Pl Rt S G

f ¢KS FANRG O2fdzvy W.Said ali0OK C2dzyR LYyQ AYyRAC
whether it is a unique or multiple match.
f  Thenext twocolumrs> CoHstituent HCandW L Y LIZidtdhe conBiifient IDs of all the
records the lookugnas beerable to identify (see above).
1 Itis possible that your data returns multiple matches, if so then the Constitaeshi mport
Id fields willremain blank but thdollowing three fietls~ Muliple Reference NQW¥ultiple
Constituent Id2 - MGIRple Ynport IdWill be populated. The reference number is a link to
the Multiples tab in the work sheet. The Ids shown are separated by acaan.
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1 The final additional field shows the nib@r of matches; O for no matches, 1 for a unique
match and anything greater for multiple matchdfsthere have been any exceptions then
0KS ydzYoSNI 2F YXUWDKSE gAff aK2¢ |y W

Output File - Multiples

The second tab includes multiple match detdiishe W{ K24 06A2 FTASt RaAPODQ A O]
main lookup screen (shown below) then the output will indlude much more detail about the multiple

match values

7 Show bio field values where multiples found [Excel
control report only) - Slows down processing

The output from the Multiples tab (without extra bio details) looks as follows:

(O 7 &5 output [Compuduity Mode - Mo Excel I i |
= eme et gelmnet  bomaie  Gws  ewww  Gew  Omwagr ¥ - 7 X
H38 * Quulsl '
7l A B c | .o £ £ G |
I Referenxe Mo Constitwentld importid
e Ba7 00001-079-0000513
[B(Y) %0 00001-079-0000520
a3 s837 00001-075-0000519
533 150 00001-073-0000520
&7 s 00001-075-0000232
7 :71 :m 00001-079-0000000702
(R 10 00001-07%-0000194 d
972 3 00001 -07$-0000000 3
10 %2 1o 00001-079-0000158
W 1152 213 00001-075-0000000703
1 :us :77 00001-073-0000261
1 s 12 00001-075-0000325
14 135 7 00001-07$-0000261
1513 12 00001-073-0000325
% :m s 00001-07S-0000232
N 17163 2 00001-073-0000000702

gt (Compatity o] Minresoh Eal - e
Wew  Dewelnper $-ox

fal A i < D 3 F G, M ) bl
1 ytuum '(msﬂnlm.ld Impeort Id Surname  Flist Name Middie Name Title Gender Address Unes City Postcode Cownty

232 3337 D0001-079-0000519 Simpson  Michae! Dr  Male 300 Broomfield St Albans ALl 3RE  Hertfordshire
EREY) 150 00001-079-0000520  Simpson  Mary Elien M5 Female 300 Rrcomtield StAlans ALL3RE  Hertfordshire
| 4 :n :aw 00001-079-0000519  Simpson  Michaal Dr  Male 300 Broomfield StARans ALLIRE  Menfordshire
513 190 00001-079-0000520 Simpson  Mary Ellen Ms  Female 300 Broomfieid StAfans ALL JRE  Mertfordshire
8N a8 D0001-079-0000232  Anderson Lucy Gaynar Ms  EFemale 939 Ferry Road Freeby LE14 708

7 n " D0001-075-0000000702 Anderson Lucy G Ms Female 355 Ferry Road Freeby LE$70S Leicestershire
B2 10 00001.073-0000134  Crenshaw Ellen Ms Female 87 Park Avarue Glasgow G735NO

B :72 :m 00001-079-0000000703 Crenshaw Ellen Ms Female 87 Park Avenue Glasgow G735NO

10 &2 10 00001-079-0000194  Crenshaw Ellen Ms Femala §7Park Avenve Glasgow G735NQ

1 :sz :m 00001-079-0000000703 Crenshaw Ellen Ms  Female 87 Park Averue Glasgow G735NO

12 118 (2l DO001-079-0000261  Taylor  Meax M Male 135 Cisremont Street Glasgow G4S 8KL

13118 122 00001-073-0000325  Taylor  Michelle Mrs Female 129 Claremont Street Glasgow G2S BKL

1413 r D0001.079.0000261  Taylor  Max Mr Male 123 ClaromontStrest Glasgow G43BKL

15135 KP7) D0001-079-0000325  Taylor  Michalle Mrs Fomasle 125 Clacomont Stroat Glasgow GAS BKL

15 163 18 D0001-079-0000232  Anderson Ly Gaynor M5 Female 595 Ferry Road Freeby (E147Q5

17 163 212 00001-079-0000000702 Anderson Lucy G Ms Femabe 595 Ferry Road Freety LE14708 Leicestershire

[16] Zeidman Development
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The first columns a reference to th&¥lultiple Reference N€rolumn of the previous tab. The
following two columns give the specific constituent and importids for the multiple match. With the
extra bio details switched on the remaining columns give more details about the potential matches.

Zeidman Development
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IDLookugx; Instructions for Use

Advanced Options
The advanced options can be reached from the main IDLookup screen by clicking on the Zeidman
Developmentlogo:

This brings up the About box. Click on the advanced button below for a menu of advanced options.

About IDLookupTest [

IDLookupTest
Version 1.0.0.0
Copyright ® 2008

Remove SQL Connection Data

Address Equivalents
Restore Default Address Equivalents
First Name Equivalents

Restore Default First Name Equivalents

Removing the SQL Database Connection Settings

It is possible to remove the saved SQL database connection settings (e.g. you want to change the

LI 2a62NR 2NJ LR2AYyd G2 | RAFFSNByd RIFEGlIolFaS GKIFY
5F1GFrQ FNRBY (GKS RNRLI R2gY isvéeyhdinstalagoNdediéniGhiso I O1 3 N
document.

Click OK to the prompt and the stored connection settings will have been removed.

[18] Zeidman Development



IDLookugx; Instructions for Use

Address Equivalents

It is possible to add, edit and remove address equivalents. Address equivalents are words used in an
address that have the same meaning but may be abbreviated. Any direct comparison between two
addresses will fail unless address equivalents are being used. For example on the lookup file there

may be an addres#100 London Rtg KSNB I & Ay ¢ KeSaddrebshire : 4db#@&00 9 RIS (i K
LlondonRoa#tb . & YI 1Ay3 aw2lRé YR awR¢ Sldzinhe t Syid oS
comparison.

The address equivalents screen above shows the list of main entries on the left and a grid of their
equivalent values. dlprecedence is given to the main entry but is merely a method of review the
equivalent addresses.

I To add a new main entry pregeeen plus button . You are prompted to enter a value for
the new entry. On pressing OK the entry is added to both the mairearitst on the left and
the corresponding equivalents grid on the right of the screen.

1 Toremovemain entries presthe red crosputton

1 Enter a new equivalent entry by typing itinto the bottom row of the grid (marked with an
asterisk).

i Edit equivalat entries by clicking on the row and typing over the existing entry

1 Delete equivalent entries by selecting the whole row and pressing delete (on the keyboard)
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be done from the main entries list instead.

1 Press OK to save your changes or Cancel to close without saving.
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