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IDLookug;, Instructions for Use

Introduction

L5[ 2271 dzLJ Aa GKS LISNFSOG G22f F2NI f221Ay3 dzJ AYRA
and retrievingtheir ID values. It can be used as a meangeparation prior to importing or simply

as a way of removing existing constituents from a cold list of prospects.

Note that the screenshots shown below are taken from the UK version. If IDLookup is run in the US
or Canada some of the field names will difféhe functionality however is identical.

Starting IDLookup

¢2 SylroftS GKS L5 [221dzld FdzyOiAzy (2 62N] SFTFFSOUGA
woagQ 2N GFo6 RSEAYAOGSR F2NXIG YR Fté& REFEGF FASEF

instructions are as follows:

z

1 GotoPlugins2y Ay (KS fS8FlG KIYyR YSydAgyyyWrSRSNDA 9l
Looku Ay ad $hé&vn below. (i

%] The Raiser's Edge - Sample Data . & = B
— - oo o b - s
File Edit View Go Favourites Tools Help
i 4 Back % Forward | Open in separate window
¢ ‘-' il - (Build 5026)
@ Home | v, Plug-Ins - Sample Data sl
\/ Fundraising b Fundraising Effectiveness Project Plug-in b ID Lookup
@ Effectiveness » Database Connection Viewer » Import Recurring Gifts
K— Query i » le Action Plug-i » Nonconstituent Merge Utility
T Sample Action Plug-in 1 g 2
ol . Cornection » Copy User Settings Fun Grap
5 ¥ Viewer » Raiser’s Edge 6 Post-Conversion Utility » What is a Plug-In?
Reos Samole Ackion » Extend Pledge Utility P Read-Only Database Assistance Query Tool
Eﬂ epofs | pygin » User Margin Utility
2 Copy User
| £ J Mail Settings
Raiser's Edge 6
E . Batch Post-Conversion
Utility
s A\
i . Bxend Pledge
d Mapping
v . ID Lookup
¢, Admin =
Import Recuming
Gifts
‘ co'ﬁg Nonconstituent
Merge Lttility
% Scaming Fund Graph
i
-) What is a
", NetSoluti.. = Plug-n?
' Read-Only
Database
@ Dashbo.. Assistance Query
Tool
Web User Margin
Services Uity
5 i Plug-ins .
Help Plug-Ins i
@ i (=]
w You can use plug-ins to help with various Raiser's Edge functions. For example, you can use the Post-
Conversion Assistant to help clean up your database after conversion.
You ran alkn use the RFE-API far Advanred Annlicatinn Nevelonment antinnal mnduile tn intearate The 2
! Welcome to The Raiser's Edae 7 y

[3] Zeidman Development



IDLookup;, Instructions for Use

Click on the link. The following screen will appear:

9% IDLookup [P=TE—x)
Lookup File [
Control Report I ﬂ
Output File I il

[~ Create a query of unique matches

r Show bio field values where multiples found (Excel
control report only) - Slows down processing

% Use criteria set with fewest multiple matches

How are multiple matches handled?
|V " Match only on multiples from previous criteria sets

Criteria Sets
Order | Description

T S W

2|
9|

= = = = =

=R ol | ol

Start | Close |

Z—AA

This is the main lookup form where repdite names are entered, search fields are mapped, the
search criteria sets are created and other options set.

Preparing the search

T Ly GKS HFobkhgFly Fa SO (RO W z,ﬂlt'he(f@lovﬁns scnedd il A O2 y
appear:
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IDLookug;, Instructions for Use

-
st Select input file lﬁ
S~
Uv ’ . <« Projects » IDLookup.NET » testfiles v I +5 l l Search » |
i ‘ Organize ~ EEE Views '~ . New Folder

FEortetimke Name Date modified Type Size
&
E‘ Boaisais = accentsxds
3 @j control.xls
% Recent Places :
= {5 Orgs UK samplexls
B Desktop @ Orgs US samplexls
Blare; 2> @Orgs US sample with length restrictions....
Folders v @ output.xls
| AppData | BUK Sample DB.XLS
|| Bluetooth Softw, | E]UK Sample DB - Copy.XLS
& Contacts E]Us Sample DB.XLS
[l Desktop & US sample DB Email.xls
1% Documents E‘ﬂUS Sample DB with length restrictions.X...
ﬂ Downloads
!E' Favorites
I Links
D Murcie ik
File name: Orgs UK samplexds v {Excel {"xls) Vl
[ Open Iq [ Cancel ]

Here you can search thrgh the relevant directories for your data file. When you have

located the filehighlightits: &2 GKS yIYS 27T Filgit S Sleithen I LILIS | NE&
Of A QOpey W

The plugin creates a Control Report and an Output File of the results. Befaream run

the pluginyoumustnaméi KS&4S (62 FTAE{Sad ¢2 R2 {CEwdsx Of A0
ReportQ FASE R &SI NOK F2NJ Iy |LILINRBLNAFGS RANBOG
0KS yIYS 2F (KilSnayeShield TAE{S Ay (KS W

Followthe same procedure to create the Output filtlowevelyou may either select an

existing file (which will be overwritten) or after navigating to the desired directory, type in

the name of the file. Ththree fields look as follows:

Lok File | .
Control Report I (-‘k
Output File | =

1 After selecting a loakp file you are able tolick on the mapping buttoandthe following

screen will appear:
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IDLookug;, Instructions for Use

o5 Link Fields Iil—J
........ Address Line 1 ) ' Field Mames to map
________ Ermai Fields in the: file Fr
-------- s il > OgmnsatonNeme
"""" First Name Prefemed Address Line 1
........ Gender
........ Maiden Name Prefemed City
-------- Organisation ~ Prefemed Postcode
........ Postcode -
........ Sumame Notes
-------- Title <

Load...

Save...
QK Cancel

1 The plugn will automatically match as many of the fields from your data file as it can, based
on the column headings.
9 Itis possible to minimise or maximise thember of fields that are mapped as appropriate,
by using the chevrons in the middle of the screen.
1 If you find that you are mapping many files of exactly the same format you may find it more
time effective to create a mapping template. To do this mapan#ple file and click on
Bav®dd ¢ KS RANBOG2NE &SI NOK & Uappfileinsah £ £ | LILIS | N
F LILINBLINAF GS f2®aved@ia2y | yR Of A0l 2y W
1 When you next uséhe ID Lookup plugn with a file of a matching file format to your
template, click g’  (Magping®? o6dzidi2y yR (GKSYy A2 IBRKSOKSEASAE
from the directory the appropriate mapping file and the correct fields will be mapped
automatically.

T 2KSy ff GKS FAStRAa &2dz ySSBQ®2NJ (KS &SI NOK |

(7))

Managin g the Search Criteria

IDLookup can be set up so that there are several sets of search criteria. If a uniqgue match is not
found on the first criteria set a comparison will be made using subsequent criteria sets until the best
possible match is found.

The sarch criteria are managed using the criteria set grid shown below.
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Criteria Sets

hd
s J

=1 ol ~| o

By pressing the greei ! Fb&Rton gl you can add a criteria set. The image below shows
several criteria sets that have been addédr each set a description of the criteria used is
given. Note that for each field used in the criteria the corresponding field must exist and be
mapped in theLookup File(The exception is first name/initial where the same field can be
used for both.)

Criteria Sets
Order | Description
First inttial, Sumame, Address 1, Max matches: 10

First name, Sumame, First half of postcode, Max matches: 10

g [ LD R —

First name, Sumame, Spouse (ignore matches where main is found), Whole pog
First name, Sumame, Address 1, Max matches: 10 i

| »

<]
B 4 ol 7| o

| Criteria sets can be edited by pressing thé S yédit buittad ﬂ and removed by pressing

the red cross buttorgl

1 To change the priority order of the criteria sets use the up and down arrow buttons or drag
the row you want to change

1 Itis possible to saveriteria sets for later use or to load previously saved criteria Ssitsy

the saveEl or load ﬂ buttons respectively

Creating a Criteria Set
On pressing the greesf | Fb&tOn a new criteria set window appears as shown below.
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Lookup Criteria | & |
—Constituent Type —Address
Number of
@ A Match On characters
" Individuals I Address Lines il -

" Organisations

—Biographical
Number of
Match On characters
[” Gender
™ Title Al Z [~ Email
[ First Name All - [~ Telephone

[ Check first name equivalents

[" First Initial
[ Surname Al - —Other
™ Maiden Name Al - % |se default collation
[ Organisation Al - " Use a different collation
[~ Surname/Org Name Aliases LI
I Seouse Maximum matches |1D

| 22 e

. [~ Do not compare blank values in the file

" Date of Birth I~ Import Id
I~ Constituentld [ NIN __Fiter |

0K Cancel

An explanation of thelifferent fields is given below:

Constituent Type

1 Itis possible to limit your search to either individual or organisation records only, or to
include both, byselectingthe appropriateradio button, shown below:

Constituent Type

Al
™ Individuals

" Organisations

Biographical
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IDLookug;, Instructions for Use

Bicgraphical

Mumber of
Match On characters
[ Gender
[ Title All
[ First Name Al

| Check first name eguivalents

First Initizl

Surname Al
Maiden Name Al
Crganisation All

Surname/Org Name Aliases

a1 1 O O O T

Spouse

-

.

Date of Birth [ Import Id
[ Constituent Id [ NIM

1 Select the fields to mah on. Note that the more fields that are matched on, the less likely it
is to find a match. Howevén such a casi a matchisfound, it is more likely to be a positive
match.
1 Where appropriate it is possible to select the number of characters to natch
9 For surname/last name, organisation and maiden name it is possible to match on a soundex
value. Soundex functions calculate a number for each combinations of letters so that the
YIEYS G%SARYIFIYé g2ddZ R KIFI @S GKS alyYS @FtdzsS a

v First Name ] hd

I Check first name| 5oundax

[~ First Initial

™ Sirna me -
9 For first name it is also possible to search the first name equivalents. For example a first

name equivalent may have been set updoconstituenta w2 6 SN ¢ a2 GKFG AT &
Gw20é3 G.20¢ 2N) a.2008¢ TF2N) SEI YuilbeéSandt NS Ay
f ¢ K Surn#me/Org Name Aliasa&k boxwill check any aliases that may have been entered
for an individual or organisation.
 TheW{ LJ2takab6x@s allow you to use spousal information as an identifier in the search. If
you check this box #n you are also offered the option to ignore spousal matches if the
main record you are searching for is found. E.g. A household may consist of Jenny and Jim
Smith (main constituent and spouse respectively). If you are searching on initial and address
theno 2 0K YIFGOKSa gAff 06S F2dzyR® |1 26SOSNI AT GKS
will be ignored.
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1 The Date of Birth tick box will match fuzzy dates both in the file and on the record. For
SEFYLX S GKSNB gratt 0SS | kyaMkOKpcAtE 2y Ri KRS/ FiAkSS
Aa I RFEGS ampecTéd ¢KSNE gAfft Ffaz2z oS | YI{GOK
GMmipcTé o06dzli 2y GKS NBO2NR (GKS RIFEGS Aad dnoknmkKi
as the Windows settings. The fuzzyidd NMHzf Sa | NS GKS alryS Fa Ay ¢

Address
Address
Mumber of
Match On characters

[ Address Lines Al

[ Email
[ Telephone

T LF @&2dz KI @8ddéds LII®R T & & § RWe adlkeSs/equivlled® Wi A O1 02 E
enabled. This allows you to match on address abbreviations that may exist within your
database. For morinformation on viewing and customising the address equivalents see
Advanced Options later in this document.
9 Itis possible to expand or limit your search to either half or the whole of your postcode, by
OK S O1 AANA NEksHd&f onWbption buttons. You can also compare the postcode by
removing any spaces (UK, Australian and Canadian versions only).
f ¢KBmal (ABDAE H2EKSO] Ittt (StSLIK2yS GeLlSa Ay wl.
emails. This is found in Config when you edit the phiype code table entry.
1 ¢ K $eleghon&) (i A Will condparéany telephone type that has been designated a
telephone, a fax or otheiThe phone number in the file will be stripped of any character
other than a number. The comparisdrowever, will be aganst all fields stripped of the

following characters( ) . C and any spaces.

Other

! The reason that there is a difference between what punctuation is removed is due to the techniques used.
The field in the file can be stripped of all but numbers much more efficiently than can every field in the
database.
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IDLookug;, Instructions for Use

Cther

{* |Use default collation

(" Use a different collation

Maximum matches 10

I Do not compare blank values in the file

Filter

1 The collation is the way in which the database treats.t€ke entries consist of alphabet
types and methods of comparison and sorting. In the majority of désadefault collation
gAft adzFFAOS oAl gAft aSHNOK GKS alyS glhe |a
one of the alternatives it is possible to make the search case sensitive or accent insensitive.
For more information speak to your organisat@a Yy S ¢2NJ] 2NJ RFGF ol asS I F

Other

" Use default collation

{* |Use g different collation

|
Latin1_General _CI_Al -
Latin1_General_CI_Al_WS5
Latin1_General_CI_Al_KS
Latin1_General _CI_AI_KS_WS
Latin1_General_CI_AS
Latin1_General_CI_AS_WS5
Latin1_General_CI_AS_KS
| Latin1 _General CI_AS_ks_wi=|

Mz

f ¢ K Blaxivium matchesTigure allows you to limit the number of matches per record in
your search file. Therefore, if there are many duplicates in your database or multiple
matches are found for your given criteria, you can limit the number of results returned in the
Output file.
f L ¥ [ObKdcomtpare blank valuesinthefi® G A O]l o62E A& GAO|ISR (KSy
attempt to compare a blank value in the file with a value on the record. If it is ticked then
any blank value in the file will only be a match if there is alstamak value on the record. For
example, when the tick box is ticked, if no first line of the address is given in the file then for
there to be a match the address block should also blank. However if it is not ticked then the
record will match no matter whahe value is in the address block, blank or otherwise.
1 ¢KS TFAYLFf 7FdzyOFike2yd AMYKAGBK A X R2BG0 Ae2ydz Aid2 WA G SN
database taa query of constituentsspecific Constituent codes atmal Constituent
FGGNR6dzli $4® EiferQe ddzi @2VOT KBy T@RS$ 2WAy3 a0ONBSY
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IDLookug;, Instructions for Use

1 2KSY

Filter Attributes and Constituent Codes

™ Restrict lookup to only this query

[ Filter on Attributes

Include Only...

# of Family Members
Anniversary

Include Only...

Alumnus
Board Member
Comorat f
Comorate
Cormporation\Business
Curmrent Parent

Py P ——
Development

Staff

Foundation

¢ &

1 You can select a query of constituents that will filter the results. Only the results appearing
in the query will be matched against the critefia.

Here, you lave access to your full table of Constituent Code entries and Constituent

Attribute entries. Using tharrowsyou can select as many or as few as you wadfiter on.

g82dz KIS

A 2 4 A x

LILINR LINA F GS FAE G

When the critieria sehas been created presk h % @dd it to the list of criteria sets to be

used for this lookup.

%1n order to make IDLookup affieient as possible the query is only run once when the value is first set. If the
results change during an IDLookup session then these will not be reflected in the output.

[12]
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IDLookug;, Instructions for Use

Further Search Options

[ Creste a guery of unigue matches

Show bio field values where multiples found (BExcel
control report anly) - Slows down processing

f LT &2 dzCréake@lery Offirfiquettatche) 62 E G KSy | |jdzSNE G Af f
all of the uniqueconstituentsfound on te database that match your given criteria.

T LT e2dy{ €261 0 f €T A WK tRe céhtrdl rdpBravdl dndh@e the biographical
details of all multiple results found. With this information it will be easier to determine the
correct match. This only works when Excel is used for the control report format and it may
slowdownyoul,JNB OS&daAy3ad {SS WwdzyyAy3ad GKS [ 221 dzLlQ

How are multiple matches handled?
{+ |lze criteria set with fewest multiple matches

" Match only on multiples from previous criteria sets

The lookup process loops through all the criteria sets that you supply. Where there are multiple
matches the process can do one of two things.

With the first option, the plugn takes eacleriteria set individually and selects the criteria that
produced the fewest matches.

With the second option, the pluip uses the multiples for each subsequent criteria set so that
depending on the criteria the multiples may get fewer and fewer. Withdpifon it is best suited to
select a lax criteria set to begin with and move on to increasingly detailed criteria.

Running the Lookup

1 To start the lookupOt A O1 Star) © KiBni tBeymain lookup screen

1 If there are any errors that prevent you from proceeding these will be displayed with a
warning symbol alongside the area that needs correcting. The image below shows that no
criteria sets have been added:

[13] Zeidman Development
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IDLookup;, Instructions for Use

Criteria Sets )

A minimum of one criteria set must be given

[=1p o| | ol

1 Whenthe lookuphas startedthe progress bawill show the amount processed. By hovering
with the mouse over the progress bar the exact numbers will show:

al 4 ol /| o
Sert | Cancel |
I
Proceszed 46 of 173

T ,2dz oAttt oS CanoeSI YR G20 GBY W221dzZLJ 4 Fyeda
1 To view your results go to the directory where yourl&sfiare stored.
 TheoriginalF Af S f A YookbR F2StiRSowWtt 06S dzy OKI y3aSR

Control Report
1 ¢ KGontwl Repor? ONBIF GSR oAttt €221 +ra F2tt2pay

A | B
IDLookupTest Control Report

Date run 28/01/2009 12:34

Import file E:\Projects\IDLookup.NET\testfiles\UK Sample DB.XLS
Exception File E:\Projects\IDLookup.NET\testfiles\output.xls
Mumber of Rows 174

Time Finished 28/01/2009 12:35

Mumber of records processed 173

Mumber of unique records found 159

Mumber of mulitiple match records 4

Number of zero match records 10

Number of Exceptions [}

Criteriaset 1 First initial, Surname, Address 1, Max matches: 10

Criteria set 2 First name, Surname, First half of postcode, Max matches:10

Criteria set 3 First name, Surname, Spouse (ignore matches where main is found), Whole postcode, Max matches:10
Criteria set4 First name, Surname, Address 1, Max matches:10

Unique Matches using criteria set1 155

Unique Matches using criteria set2 0

Unique Matches using criteria set3 0

Unique Matches using criteria set4 4

2|R[2[8]6[8 <56 2|55 |2 (8]0 |=|v|o|w|a [« |v |~ 4
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9 This shows a summary of the lookup including the number of matches, multiple matches and
zero matches, a deription of the different criteria sets used and the number of unique
matches using the different criteria sets

38
39
a0
41
M 4 » M| Summary ~ Errors - Sheet3d %0

Ready ﬂ

T ¢KAAd R20dzyYSyid O2yil AySummangnaichontains tha FatisBicglS y I Y S|
result shown above, theecondy | Y ERord¥ & Koht@riany exceptionsThese may
be programmatic errors or errors reaching the database

Output File - Matches
1 ¢ KOButptfileQ GAf t 0 SrWookup Fil€lith fdrthek 7Zammns addd to the
beginning of the data. Note: for a more detailedtput select an Excel file as the output.
Much of the functionality is diminished when using a CSV file.

S — e S

PR ' output s |Compatiibty Mode] - Microsoht Exzel ey x|
bme Insert Fage Lapout Fomdr Data Hevien View Orveitper “w - 8 X
[ M1 . £ il
| A & C D E fF 3 H |
1 Best Match Found In  Constituent Id tmport 1D Multiple Beference No Multiple Constituent id Multiple import i) Matches Fist Name  Supame  Pre
2 1 3334 00001-079-0000513 g fric Suarez 334
3 ’D Nicholas Vincanmt B.‘
s 2236 00001.079.0000518 1 £dith Thoma  12¢
v
00001075
BE37, 0000519;
S 4 n 190 00003 -079-0000520 2 Michasl Simpson o
> X
00002-075
8837; 0000519;
64 13 120 00001-073-0000320 2 Mary Simpson 300
71 "y08 00001-079-00000005 34 1 Margsret  Murpby 148
J 'l ':.".‘ 00001-079-0000¢ 1 Jane Virgem 143
) 11 147 00001-079-0 1 willa Kent 139
10 148 00001-073-C000000543 1 Francis Baker I
1 151 £0001-073-0000000545 1 Joseph &locm &s<
121 Sas 00001.079.0000000587 1 carl Rhodes  36C)
131 ‘195 00001.073.0000000550 1 wyle Rhodes 12
121 730 0£0001-073-0000000552 1 Stella vitite 2
AL " 140 OO LAY A A . |
[ ¢ 0 Matches Mutpls | Sneet3 J 0 !
LT |

f ¢KS FTANRG O2fdzvy W. Sald al 0OK C2dzyR LYyQ AYyRAOI
whether it is a unique or multiple match.
f  Thenext twocolumns> Colstituent HCr Yy R WL YidtJBeNdnstituddDs of all the
records the lookughas beerable to identify (see above).
9 Itis possible that your data returns multiple matches, if so then the Constimmshimport
Id fields willremain blankbut the following three field Multiple Reference NQW®lultiple
Constituent Id2 - MaIRple Wnport Idwill be populated. The reference number is a link to
the Multiples tab in the work sheet. The Ids shown are separated by acs#an.
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1 The final dditional field shows the number of matches; 0 for no matches, 1 for a unique
match and anything greater for multiple matchéfsthere have been any exceptions then
GKS ydzYoSNJ 2F YIXAO®OKS&a gAtt akKz2g [y W

Output File - Multiples

The second tab includesultiple match detailsL ¥ G KS W{ K2g 0A2 FASt RAPDODPQ
main lookup screen (shown below) then the output will include much more detail about the multiple
match values

7 Show bio field values where multiples found [Excel
control report only) - Slows down processing

The output from the Multiples tab (without extra bio detailspks as follows:

() 7 5 outputa [Compatduity Mode - Mo Excel =)
" teme et Fegelmnat  bomais  Gws Heew e Omvioor W - 7 X
= M3 - \___i-J i
i A B I | .o £ $ 6. |
) bnetmmzm 'ﬁmﬂmmi tmport i
2R 5837 00001-079-0000519
1 e 150 00001-07%-0000520
a3 sy 00001-075-0000519
5133 150 00001-075-0000520
& 71 s 00001-075-0000232
77 212 00001-079-0000000702
[ :72 :10 00001-074-0000194 d
3 2 713 00001-07$-0000000703
10 %2 1o 00001-079-0000158
W 11 :az :ns 00001-073-0000000703
1 s 7 00001-073-0000261
1115 12 00001-075-0000325
14 :m :n 00001-075-0000261
15135 122 00001-073-0000325
16 163 s 00001-073-0000232
M 177183 2 00001-079-0000000722

: ; o [Compity Mol Mresoh bl —— o e
Home  Iment  Pepelest el Oate  Henew e Dewloort . - 25
L35 - - %]
Pl i < D 3 F 6. M ) bk i
1 ;W Sonstituentid Impart 1d Surname  FlistName Middie Name Title Gender Address Unes City Postcede County
232 2337 00001-073-0000519 Simpson  Michas! Dr  Male 300 Broomfield StAlbans ALL3RF  Hertfordshire
3 2 150 00001-079-0000520  Simpson  Mary flien M5 Female 300 fircomtield StAlans ALLIRE  Herttordshire
a5 837 00001-079-0000519  Simpson  Michael Dr  Male 300 Broomfieid StARans ALLIRE  Merfordshire
s "190 00001-09-0000520  Simpson  Mary Ellen Ms  Female 300 Broomlieid StAmans ALLIRE  Hertfordshire
8N a8 00001-079-0000232  Andersan Lucy Gaynar Ms  Female 933 Ferry Road Freeby LE14 70S
7 n 2 D0001-075-0000000702 Anderson Lucy G Ms Female 335 Ferry Road Frecby LE1470S Leicestershire
[ :7: :m 00001.079-0000138  Crenshaw Ellen Ms Female 87 Park Avarue Glasgow G735NO0 4
8 '72 '))3 00001-079-0000000703 Creashaw Ellen Ms  Femala 37 Park Avenue Glasgow G735N0
0% o 00001-079-0000194  Crenshaw Ellen Ms Female 87 Park Avenue Glasgow G735NQ
1 s 11 00001-079-0000000703 Crenshaw Elen Ms  Female 37 Park Averue Glasgow G73580
11 118 n DOODI-079-0000261  Taylor  Meax Me Male 135 Ciscemont Street Glasgow G4S 8KL
131 122 D0001-073-0000325  Taylor  Michelle Mrs Female 123 Claremont Strest Glasgow G25EKL
14 133 ki DO001.079.0000261  Taylor  Max Mr Male 125 ClaromontStreat Glasgow G35 BKL
151135 n D0001-079-0000325  Taylor  Michells Mrs Fomsle 125 Clacemont Stroat Glasgow GAS BKL
16 163 a3 00001-079-0000232 Anderson Lucy Gaynor M5 Femala 555 Ferry Road Freeby (E147Q5
17 163 212 00001-079-0000000702 Anderson Lucy 8 Ms  Female 595 Ferry Road Freety LE147QS Leicestershire
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The first columns a reference to th&ultiple Reference N@olumn of the previous tab. The
following two columns give the specific constituent and import ids for the multiple match. With the
extra bo details switched on the remaining columns give more details about the potential matches.
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IDLookug;, Instructions for Use

Advanced Options
The advanced options can be reached from the main IDLookup screen by clicking on the Zeidman
Development logo:

This brings up the About boxi€k on the advanced button below for a menu of advanced options.

-
About IDLookup @

IDLookup
Version 1.0.0.0

Copyright Zeidman Development® 2007-2011

Zeidman Development

d Remove SQL Connection Data

Address Equivalents
Restore Default Address Equivalents

First Name Equivalents
Restore Default First Name Equivalents
Address Blank Equivalents

Removing the SQL Database Connection Settings

It is possible to remove the saved SQL database connection settings (e.g. you want to change the
password or point to a different databasdthy OdzNNBy it & f233ISR Ayod { St SC
5FGFQ FNRY GKS RNRLI R26y YSydzd C2NJ a2YS o6 O1 IANRo
document.

Click OK to the prompt and the stored connection settings will have been removed.
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IDLookug;, Instructions for Use

Address Equivalents

It is possible to add, edit and remove address equivalents. Address equivalents are words used in an
address that have the same meaning but may be abbreviated. Any direct comparison between two
addresses will fail unless address equivalents anagoesed. For example on the lookup file there

may be an addres® 00 LondonRdg KSNB I & Ay ¢KS wl A&aSNREOWIRIS (KS
LondonRoaéth . & YIF1Ay3a aw2lRé YR dGwRé¢ Sl dzindef Syid 6 S
comparison.

The addrss equivalents screen above shows the list of main entries on the left and a grid of their
equivalent values. No precedence is given to the main entry but is merely a method of review the
equivalent addresses.

1 To add a new main entry pregseen plus button . You are prompted to enter a value for
the new entry. On pressing OK the entry is added to both the main entries list on the left and
the corresponding equivalents grid on the right of the screen.

9 To removeamain entries presthe red cossbutton

1 Enter a new equivalent entry by typing it into the bottom row of the grid (marked with an
asterisk).

1 Edit equivalent entries by clicking on the row and typing over the existing entry

91 Delete equivalent entries by selecting the whole row anelsging delete (on the keyboard)

T NoteAlG Aada y20 LRaarotsS G2 SRAG 2NJ RStEtSGS YIAy
be done from the main entries list instead.

1 Press OK to save your changes or Cancel to close without saving.
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